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October  2011
Dear Applicant,

Thank you for your interest in the position of Helpline and Forum Co-ordinator with Suzy Lamplugh Trust.  Enclosed in this recruitment pack you will find:

· Job Description & Person Specification

· Background to the project
· Application form

· Diversity policy

· Diversity monitoring form
Please ensure that you fully evidence how you meet the person specification in your application.  
Please also complete the diversity monitoring form and return it anonymously (separately from your application form) to us at FREEPOST RSGE-AJHY-EXZA, Suzy Lamplugh Trust, 218 Strand, WC2R 1AT.  The information will help us to monitor if we are reaching a broad range of people in our recruitment process.

YOUR COMPLETED APPLICATION SHOULD REACH US BY 5pm on 14th November 2011.  This may be either sent by post or emailed to Kristiana.wrixon@suzylamplugh.org
Shortlisted applicants will be asked to attend an interview on 21st November 2011.   
We regret we do not have the resources to respond to every applicant therefore if you do not receive a response by 19th November, please assume that on this occasion your application has not been successful. 
Thank you once again for your interest in joining the team.
Kind regards
Linda Craig

Interim Director

